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1IMTACIHIOPT PABOYEM ITPOIr'PAMMBI YUEBHOM JJUCIUILIUHBI
JJoxkymMeHTalIMOHHOE o0ecnevyeHre ypaBJjieHusl
1.1 Ob6aacts npuMeHeHUs1 padoyeil MporpaMmel
Pabouass mporpamMma y4eOHOI AMCHMILIMHBI SBIISETCS YAacThO MPOTPaMMbl IMOATOTOBKH
CHenuanucToB cpenHero 3BeHa B cooTBercTBUM ¢ PI'OC mo cnemmansHoctn CI1038.02.01

DKOHOMHMKA U OyXTalnTepCKuil y4eT (1o orpacisimM) (0a30BbIi YPOBEHb IMOJTOTOBKH )

1.1 Mecto yueonoii nucuumiaabl B cTpykrype IIICC3: OobmenpodeccnoHanbHbINA

LUKIT
1.3 Heau wu 3agauMm AUCHMUIUVIMHBI — TpeOOBaHHSA K Ppe3yJibTATaM OCBOEHUSA
JAUCHHUILTHHBI:

B pe3ynbraTe 0CBOGHUS TUCIMITIIMHBI 00Y4alOUIUics JOIKEH YMETh:

— OCYILECTBIIATh MOWCK, aHAINW3 M HCIOJb30BaHHE HOPMATHBHO-TIPABOBBIX JOKYMEHTOB B
npuMeHeHuu K 3agadyam J10Y;

—COCTaBJIATh M OQOPMIIATH YNPABIEHYECKYI0 M HPO(ECCHOHATBHYIO JOKYMEHTAIUIO B
COOTBETCTBUE C HOPMATUBHOM 0a30M;

— UCIOJb30BaTh YHUDUIIMPOBAHHBIE ()OPMBI JOKYMEHTOB;

— OCYILIECTBJIATH JI€JIOBYIO MEPENUCKY U NOJAEPKUBATh 3JIEKTPOHHbIE KOMMYHUKAIIH;

— IPUMEHATh CPEICTBA MH(MOPMALMOHHBIX TEXHOJOTHH i co3jaHus M O(QOpMIICHHUS
JIOKYMEHTOB;

— pa30upaTbcs B CHCTEME BHYTPEHHETO IOKYMEHT0000pOTa OpraHu3alny;

— OCYIIIECTBIIATH XPAaHEHUE U TTOUCK JOKYMEHTOB;

—HCIIONB30BAaTh ~ COBPEMEHHOE  INporpaMMHOe  oOecriedeHHe B DIIEKTPOHHOM
JOKyMEHTO000pPOTE;

—TpOBEPATh HAJIMYME B TPOM3BOJIBHBIX NEPBUYHBIX OYXTaNTePCKUX JTOKYMEHTax
00s13aTeNbHBIX PEKBU3UTOB;

—pa30uparbcsi B HOMEHKIIATYype Jel;

— COCTaBJIATh aKThl U CIIPABKH 10 pe3yJbTaTaM BHYTPEHHET0 KOHTPOJIS;

— (hopMupOBaTh MPOEKTHI IPUKA30B IO MPOBEJICHUIO BHYTPEHHETO KOHTPOJIS

B pe3ynbrare 0CBOCHUS AUCIUTUITMHBI 00YJarOITUICS JOJKEH 3HATD:

—COJIep>KaHHNE aKTyaJIbHOW HOPMAaTUBHO-IIPABOBOM JJOKYMEHTAIUU;

—OCHOBHBIE TIOHATHS JOKYMEHTAIMOHHOTO O0ECTIeUeHHs YIIPaBICHHUS;

—KJaccuUKaIs yIpaBICHUSCKUX TOKYMEHTOB;

—TIpaBWJIa COCTaBJICHUS W O(DOPMIICHHS YIPABICHUYECKHX TOKYMEHTOB W BEIEHHUS JIEJIOBOU
MIePENUCKH;

—COCTaB JIOKYMEHTOB CIIELIUATIbHBIX CUCTEM JIOKYMEHTAlIUH;

—IMpaBujia OPraHU3alMy BCEX ITANOB pabOThI C TOKYMEHTAMU;

—npuioxeHus nporpammbl Windows, ucnonbs3yemsbie uid peanusanuu 3aaad JJ0VY;

—CcoBpeMeHHbIe HHPOpMaImoHHbIe TexHomoruu JJOY

—TIpaBWJIa U CPOKU XPAHEHUSI IOKYMEHTOB;

—(hOopMBI TIEPBUYHBIX OYXTadTEpCKUX JTOKYMEHTOB, COJEPIKAIINX O00sS3aTEIIbHBIC PEKBU3UTHI
MEPBUYHOTO YYETHOT'O JIOKYMEHTA;

—MpoLeypa COCTaBIEHUS aKTa MO pe3yJbTaTaM MHBEHTApPHU3aLUU, MPOCKTOB MPHUKA30B IO
MIPOBEICHUIO KOHTPOJIbHBIX MPOLEAYD.



Byxrantep npomkeH oOnagath OONIMMH KOMIIETCHIIMSMH, BKIIOYAIONIMMU B  ce0s
CIIOCOOHOCTB:
OK'1 BeiOupare cnocoObl  pemieHUss 3aady  NPO(PECCHOHANBHOM  NIeSTeNbHOCTH,

MPUMEHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 2 Ucnonbs3oBaTh COBpPEMEHHBIE CpEICTBAa IOMCKA, aHajdu3a M UHTEpIpeTalun
uHpopManuu, U WHGOPMALMOHHBIE TEXHOJOTMM JJs BBINOJHEHHs 3a7ad NpoQeccCHOHAIbHOI
JESTEIbHOCTH

OK 3 [lnanupoBaThb M peaIM30BHIBaTH COOCTBEHHOE MPO(ECCHOHAIBHOE M JIHMYHOCTHOE
pasBUTHE, NPEANPUHUMATEIBLCKYIO AEATENIbHOCTh B IpodeccHoHaNbHOW cdepe, HCHOoIb30BATH
3HAHUS 110 PUHAHCOBOUM IrPAMOTHOCTHU B PA3IMYHBIX )KH3HEHHBIX CUTYAIIHSIX

OK 4 DOddexTuBHO B3aMMOIEHCTBOBATh U pa0OTaTh B KOJUICKTUBE U KOMaH/IC

OK 5 OcyuiectBiTh YCTHYIO U TMCbMEHHYIO KOMMYHHUKAIIMIO Ha TOCYJaPCTBEHHOM SI3bIKE
Poccutickoii @eneparuu ¢ y4eToM 0COOCHHOCTEH COIMAIbHOTO M KYJIBTYPHOTO KOHTEKCTa

OK 6 IlposBasaTh rpa)kAaHCKO-MATPUOTHYECKYIO MO3HIINIO, I€MOHCTPUPOBATH OCO3HAHHOE
MOBE/ICHHE Ha OCHOBE TPATUIIMOHHBIX OOIIEYETOBEYECKUX ILIEHHOCTEH, B TOM YHUCIE C YYETOM
rapMOHM3AIMM MEKHAIIMOHATBHBIX M MEXPEJIUTHO3HbIX OTHONICHUH, MPUMEHSTH CTaHIIapPThI
AHTUKOPPYIIIMOHHOTO TTOBEIACHUS

OK 9 Ilonp3oBaTbcsi MNpodeccHOHAIBHON JOKYMEHTAlMel Ha TOCyJapCTBEHHOM U
WHOCTPAHHOM SI3BIKaX

Byxrantep momkeH 06s1aaate TpopecCHOHATBHBIMI KOMITETCHIIUSMH, COOTBETCTBYIOIIUMHU
BUJIaM JI€ATEIbHOCTH:

IIK 1.1 O6pabatbiBaTh NEPBUYHBIE OYXTaNTEPCKUE JOKYMEHTHI

2 CTPYKTYPA M COJAEP)KAHWUE YYEBHOM JJUCHOUTLJIAHBI

Bup yuyeoHoi padoTbi O0beM yacos
MaxkcumanbHas yyeOHas Harpys3ka (Bcero) 32
O0s3aTe1bHasi ayIMTOPHAsI yueOHAasi HArpy3Ka (Bcero) 32

B TOM YMCJIC:

nabopaTopHbIe PaOOTHI -

MPAKTUYECKHUE 3aHATUS 10

KOHTpOJIbHAs paboTa -

KYPCOBOM MPOEKT -

CaMocTosiTe)IbHAsI paboTa 00y4amerocsi (He MpexycCMOTPEHO) -

[TpomexxyTounast arrectanus: B popme auddepeHInpoBaHHOTO 3a4eTa




2.1 TemaTuyeckuii NJIaH M coJep:KaHue yueOHOH TucuuIuInHbI JlokymMeHTalMOHHOE o0ecnieyeHne ynpaBjaeHust

KoimuecTBo OcBaus
. JacoB aemble | Ypose
Ne HaumeHoBaHue 3aHATHI, J1Ja0OpaTOPHbIE U z TpebOoBaHue K pe3yjabTaTaM 0CBOCHHUS SeMeH HE
3aHAT | NpPaKTHYecKHe 3aHATHS, CAMOCTOsITeJIbHasi padoTa o E=E°¢ AUCHUILINHBI THI 0CBOE
= . 8 =~ &
us 00y4Jaroumuxcs ® TEES
2 SE38 KOMIIET | HHsI*
g CeHIUI
1 2 3 4 5 6 7
Paszpnen 1 JlokyMeHTHpOBaHHE yIpaBJIeHYeCKOM 24 8mp
AeATeIbHOCTH
Tema 1.1 Beenenue. JIokyMeHT U ccTeMa JOKYMeHTALINU 4

1 3HaueHue u coJiepKaHue MUCIUATUINHEI 2 3HaTh: COJlep>KaHUE AKTYaJbHOW HOPMATHUBHO-IIPaBOBOM OK 01,

«JloKyMEHTaIMOHHOE obecrieueHne YIIPaBIICHUS. AOKYMCHTAIHH, . 02,03, 09 »
OCHOBHBIC IIOHATHA JOKYMCHTAIIMOHHOI'O OOCCIICHCHMUA

[ToHsiTHE TEPMUHOB «JIOKYMEHT», «IOKYMEHTHPOBAHHUE, HORY t
YIpaBJICHUS;

«TOKyMEHTalIMOHHOE 00ecrieueHre ypaBICHU.

2 Yuudukanmuss W CTaHAAPTU3ALNUU  YIPABICHYCCKUX 2 3HaTb: coJlepKaHUe aKTyalbHOW HOpMaTHBHO-mpaBoBoi | OK 01,
JTOKyMeHTOB. HopMaTHBHO-IIpaBOBasi 0a3a OpraHu3aIiu AOKyMCHTAIMH 02,03, 09 2
JIOKYMEHTAIlMOHHOT'0 00ECIIeUEHUs YIIPaBICHUS

Tema 1.2 Cucrema opraHu3anMOHHO-PACIIOPS/IUTEIbHOM 12 4np
AOKYMEHTAIlUH

3 ['OCTst Ha OP/]. TpeboBanust k ohopmMIECHUIO 2 3HaTh: KJIaccuUKalMs YIpaBIeHYECKUX JOKYMEHTOB; OK 01,
JIOKYMEHTOB, TpeOoBaHus K OsiankaM. OpraHu3alnoHHbIE 85 04, 05, 2
JIOKYMEHTBI — yCTaB, yUYpEIUTENbHBIE 10TOBOD,

MOJIO’KEHUE
4 PacniopsautenbHbie JIOKYMEHTBI — MpHUKa3, 2 3Hath: mpaBwia  cocraBienuss u  odopmtenus | OK 01, 1,2
PACIIOpPSIKEHHE, yKa3aHHE, MOCTAHOBICHHE, pEIICHIE, YIpPaBJICHYECKHX JIOKyMEHTOB M BeaeHus genosoil | 02, 04, 05,
HEePENUCKH; 09
MHCTPYKLUS, IPOTOKOJ.
COoCTaB JOKYMEHTOB CIICIIMAJIbHBIX CHCTEM
JAOKYMCHTAIUU,
5 CripaBo4HO-UH(OPMAIIMOHHBIE JJOKYMEHTBI: CIIy>KeOHast 2 3Hate:  mpaBwia - cocTaBiueHus  u - odopmienns | OKOI, 1,2
3amucKa, OOBSCHUTENbHAS 3amucka, akT, CIIPaBKa, yIpaBJCHYECKUX JOKYMEHTOB U BenxeHus jenooii | 02, 04, 05,
MIePENNCKHY; 09
ciyxeOHbIe MHChMa
COoCTaB JOKYMECHTOB CIICIIMAJIbHBIX CHCTEM
JOKYMCHTAIU,

6 CoctaB u 0co6eHHOCTH 0(POPMIIEHHS JOKYMEHTOB I10 2 3Hate:  mpaBwia - cocTaBiueHus  u - ofopmienns | OKOI, 1,2

JINYHOMY COCTaBY yIpaBJICeHYECKAX JOKYMEHTOB W BeneHus genoBoii | 02, 04, 05,




MEPEeNuCKy; 09
COoCTaB JOKYMCHTOB CIICIMAJIbHBIX CHUCTEM
JOKYMEHTAINH,
7 IIpaxmuueckas paboma Nel. OpopmiieHHE JOKYMEHTOB C 2 2mp YMeTh: OCYIIECTBILITE NOUCK, aHanu3 1 ucnoubsosanne | [TK 1.1
OMOIILIO HpOFpaMMBI Mlcrosoft Word CO3I[aHI/Ie HOPMAaTHUBHO-TIPABOBBIX NJOKYMEHTOB B HIPHUMEHECHHUU K
mabiaona qokymenTa CocraBiieHre ¥ 0pOpMIIEHHE saaiam JIOY, -IpUMERATE cpelcTBa HHOPMALHOHHEIX
TCXHOJIOTUHU I CO3JaHUA U O(l)OpMJ'IeHI/IH JAOKYMCHTOB; 1,2
paclopsAUTEIbHBIX U CIIPAaBOYHO-UH(DOPMALIMOHHBIX
pa36npaTLc;I B CHUCTEMC BHYTPCHHETO
AOKYMCHTOB JIOKyMEHT0060pOTa OPraHU3aIIH
8 Ipaxmuueckas paboma Ne2 CoctaBieHue u OQOpPMIICHHUES 2 2mp VMeTh: - cocTaBaaTh U oQopMIaTh yrpasiaeHueckyo u | [[K 1.1
OTJEIbHBIX BUJIOB OpraHu3alMOHHBIX JOKYMEHTOB. IPO(ECCHOHANBHYIO TOKYMEHTALMIO B COOTBETCTBHE C 1.2
JIOKYMEHTHPOBaHHE TPYIOBBIX OTHOLICHHH HOpPMATHBHOW 0a30M; HCIOJIB30BaTh YHU(DHUIMPOBAHHBIC !
(hOpMBI TOKYMEHTOB
Tema 1.3 JleHe:xkHbIe M (PMHAHCOBO-PAacYeTHbIE JOKYMEHTHI 4 2np
9 Oco0eHHOCTH COCTaBJICHUS M OPOPMIICHUS JCHEKHBIX U 2 3Hatb: (OpMBI [IEPBUYHBIX OyXranTepckux Lokymenros, | OKO01,
(DMHAHCOBO-PACUCTHBIX JOKYMCHTOB. coJiepKanMx o0s3arenbHble  pekBu3uThl TepBuunoro | 02, 04, 05, 2
YUYETHOT'O IOKYMEHTa 09
10 | llpaxmuueckas paboma Ne3 OdopmieHHE IIATEKHBIX 2 2np VMeTb: HCIONB30BaTh  COBPEMEHHOE — MPOrPAMMHOE
JOKyMEHTOB o0ecrieyeHre B 3JICKTPOHHOM JOKYMEHTO000pOTE;
MOPOBEPATH HAJIMYMC B TPOU3BOJBHBIX TCPBUYHBIX
6yXFaHTepCKI/IX JAOKYMCHTax 00s13aTEIBHBIX PCKBU3UTOB
Tema 1.4 [loroBopHo-npaBoBasi JOKyMeHTALUS 4 2np
11 [Tonsitue poroBopa (koHTpakTa). TumoBas ¢dopma 2 3HaTh: - COCTaB JOKYMEHTOB CcIemuanbHBIX cucteM | OK 01-06, 1
noroBopa. OcHOBHBIE pasnensl  goroBopa. IlpaBuia AOKYMCHTAIMH, 09
0 OpMIIEHHSI TPETEH3UOHHBIX TUCEM
12 Ipakxmuueckas paboma Ned CocraBieHue u OQOpPMIICHHUE 2 2mp VYMeTh: - OCYIECTBIATH JeNoByro nepenucky u | IIK 1.1 12
NPETECH3MOHHBIX ITMCEM MOAJACPKUBATH JJICKTPOHHBIE KOMMYHUKalIUN !
Pa3nes 2 Oprannsanus padoThl ¢ JOKYMeHTAMH 8 2np
Tema 2.1 Oprasmzanms JOKYMEHT0000pOTa, perucTpanus 2
AOKYMEHTOB, HCIIOJIHEHHE JOKYMEHTOB
13 | CocraB u yder o6beMa JOKyMEHTO000pOTa MPEAIPUATHA. 2 3Harb:- NIpaBuIa OPraHM3alMM Beex 3TamnoB paborst ¢ | OK 01,02, 1
JOKYMECHTaMH, TMpolleaypa cocrtaBieHus akra 1o | 04, 05, 09

Opranuzanusa paOoThl ¢ JTOKyMEHTalUel, MOoCTymnaromen
B opranuzauuto. llepemaua
opranmsanuu. Perucrpanusa goxkymeHToB. KOHTpOib
UCIIOJHEHUS JOKYMeHTOB. OpraHuzanus M TEXHUKa
KOHTpPOJISI WCIOJIHEHUS. TUMOBblE M WHIUBUAYaJIbHbBIE
CPOKH HCIIOJIHEHUS JOKYMEHTOB

JAOKYMCHTOB BHYTpU

pe3yjbTaTaM WHBEHTapu3alliy, MPOEKTOB MPHUKA30B I10
TIPOBEJICHUIO KOHTPOJIBHBIX MPOILIEAYD.




Tema 2.2 Nudopmanmnonnbie TEeXHOJIOTUH B 2
JeJIONPOU3BO/CTBE
14 | Ucnonb3oBaHue  MporpaMMHOro  oOecreueHust — Juis 2 3uate:  mpuiokenns  mporpammbl  Windows, | OK 01-06, 1
peleHus HpO(l)eCCI/IOHaJII)HI)IX 3a1au HCTIONB3yeMbIe s peanu3anuu 3aaaq 10V 09
coBpeMeHHBIE NH(popMaImoHHbIe Texaooru JJOY
Tema 2.3 Opranusauusi onNepaTUBHOIO U APXUBHOT0 XPaHEHHsI 4 2np
JTOKYMEHTOB
15 | Cucremaru3anuss JOKYMEHTOB W HMX  XpaHCHHE. 2 3HaTh: - NPABMJIA U CPOKU XPAaHEHHUs TOKYMEHTOB OK 01-05, 1,2
Homenknarypa  gmen.  [lpumepHble ©W  THIIOBBIC 09
HOMEHKJIATyphl jaen. TpeOGoBanus K O(QOPMIICHHUIO [EIl.
[ToaroroBka u MOPsIAOK Mepeayu €7 B apXUB
16 | Ilpakmuueckas paboma Ne5 IloAroToBKa M TMOPSAIOK 2 2np YMeTh: OCYIIECTBIIATE XPAHCHHE M IIOMCK JTOKYMCHTOB 2
mepenadyd A€l B apXMB. 3aKOHOIATENbHBIE AKTHl M pa3dupaTbcsi B HOMEHKJIATYPE JAEN; COCTAaBISTh aKThl U
CIIpaBKU TI0 peE3yJibTaTaM BHYTPCHHCTO KOHTPOJIA;
HOPMAaTUBHO-METOIUYECKUE TOKYMEHTHI MO apXUBHOMY
(¢hopMHUpOBAaTh TPOEKTHI TPUKA30B IO IPOBEICHHIO
XPaHEHUIO TOKYMEHTOB. BHYTPEHHEr0 KOHTPOJIS
Bcero 32(221+10mp)

* 114 XapaKTepUCTUKH YPOBHSI OCBOEHHs yUeOHOT0 MaTepraa UCIOIb3YIOTCS ClIeAYIOINe 0003HAYCHHUS:
1 — o3HakOMUTENbHBIN (y3HaBaHUE paHEE NU3YUYEHHBIX 00BEKTOB, CBOMCTB);
2 — penpOoyKTUBHBIN (BBIIIOJHEHHE AEATEIILHOCTH 110 00pa3sily, HHCTPYKLIUU WU 1O/ PYKOBOJICTBOM);

3 — MPOJYKTUBHBIN (MJITAHUPOBAHUE M CAMOCTOSTENILHOE BBIITOJIIHEHHE JCSITEIBHOCTH, PEIICHNE TPOOIEMHBIX 3a/1a4).




3 YCJIOBUSA PEAJIM3AIIAA ITPOTPAMMBI YYEFHOM JTUCITATIJIMHBI

3.1 TpeGoBaHus K MAaTEPUAIbHO-TEXHUYECKOMY 00ecIe4eHnI0
Peanmu3anus mnporpaMMbel JUCHMIUIMHBI TpeOyeT Hanuuusi ydyeOHOoro KkaOumHera — KaOWHeT
«JlOKyMEHTaIIMOHHOTO O00ECHEeYeHNsI YIPABICHUSN», OCHAIICHHBIH OOOPYZOBaHUEM: II0CAJOYHBIC
MecTa 10 KOJIMYECTBY 00ydaronuxcs, pabouee MECTO MperoaaBaTelis, J0CKa, CTCH IbI, AUIAKTHIECKUI
Marepuall, TeXHUYECKHUMH CpPEICTBAaMU OOYYEHHUS: KOMIIBIOTEpPBI, MYJIbTUMEINIHOE 000pYyIOBaHME,
HPUHTED.

O6opynoBanue yaeOHOTo KabUHeTa!

- IOCA/I0YHbIE MECTa MO KOJUYECTBY 00YyUaIOIINXCS;
- pabouee MeCTO IpenogaBarers;

- KJIacCHAasl JIOCKa;

- HaTJISTHBIC TTOCOOUS (TTaKaThl);

- KOMILJIEKT y4eOHO-METOUYECKON JOKYMEHTAITIH.

TexHnuueckue cpeacTBa 00y4eHUS:
- MyJIbTUMEUA 000pYyI0BaHHE.
3.2 UnpopmanuoHHOe odecriedeHrne 00y4YeHus1

OCHOBHBIE UICTOUYHHKH
1 ErOpOB B. IL HOKYMGHTOBCIIGHI/IG U JOKYMCHTAIIMOHHOC obecneyenne YIipaBJICHUSA B

ycI0BUAX LU(GPOBOM IKOHOMUKH : yueOHUK A By30B / B. I1. Eropos, A. B. CiiunpkoB. — 2-e u3f.,
ucnp. u gon. — Cankr-IlerepOypr : Jlans, 2021. — 372 c. — ISBN 978-5-8114-7355-7. — Tekcr :
AIIEKTPOHHBIH // Jlanp : 3JIEKTPOHHO-OUOINOTEeYHAs CHCTEMA. — URL:

https://e.lanbook.com/book/173077. — Pexxum gocTyma: 1jist aBTOPU3. OJIb30BaTEINEH.

2 Kopuees, W.K. JIoKyMEHTAIllMOHHOE OOECIICYEHHUE YIPABICHUS : YY€OHUK W MPAKTUKYM JIIst
cpennero npodeccuoHanbHoro odpasoranus / U. K. Kopuees, A. B. [Tmienko, B. A. Mamypues. — 3-e¢ u3j.,
nepepad. u pon. — Mocksa : U3narenscto FOpaiit, 2023. — 438 c. — (IIpodeccuonansHoe o6pazoBanue). —
ISBN 978-5-534-16002-4. — Texkct : s3nexrpoHHblii // OOpa3oBarenbHas miardpopma FOpait [calT]. —
URL: https://urait.ru/bcode/523611

3 IlaBnora P. C. JlokyMeHTallMOHHOE OOECIieueHHe yrpapieHus : yueOHuk ais cmo / P. C.
[TaBnoBa. — Cankr-IletepOypr : Jlanb, 2021. — 416 c. — ISBN 978-5-8114-6959-8. — Texkcr :
AJIEKTPOHHBIH // Jlanb : 3JIEKTPOHHO-OMOIMOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/173087. — Pexxum gocTyma: 1jist aBTOPU3. MOJIb30BATEIEH.

JonoaHUTENbHBIE HCTOYHUKH

4bpeckuna, H.B. OcHoBbl penompomsBojacTBa: ydeOHoe mocobue / H.B. Bpeckuna;
MunuctepcTBo oOpazoBaHuss U Hayku Poccuiickoit ®Denepanuu, denepanbHOE TOCYIapCTBEHHOE
ABTOHOMHOE 00pa30BaTeNbHOE YUYPEKIACHHE BBICIIETO MpodeccrnoHanbHOro obpaszoBanusi «CeBepo-
KaBkasckuii ¢penepanpublit yausepcurer». - CtaBponons: CK®VY, 2018. - 123 c.: un. - bubnuorp.: c.
118-119;To xe [Dnexrponnsiii pecype].-URL: http://biblioclub.ru/ index.php?page=book&id=457881

SPoroxun, M.IO. JlokymeHTalmoHHOE OOecreueHue yrnpaBieHHs: TIPaKTHIecKoe mocooue /
M.IO. Poroxun. - Mocksa; bepnun: upexr-Menua, 2018. - 398 c.: un. - bubnuorp. B xH. - ISBN
978-5-4475-1869-1; Toxe[ Dnextponnsiiipecypc].-URL: http://biblioclub.ru/index.php?
page=book&id=253705

NHuTtepHeT-pecypcesl
6 DneKTpoHHO-OMOIMoTeuHass cucremMa «YHHUBEpCcHUTETCKas  OumOmmoreka  onliney»

http://biblioclub.ru

79nexTpoHHO-0MOMMoTeuHas cuctema «M3narenbctBo «Jlanwy http://e.lanbook.com
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https://urait.ru/bcode/523611
http://biblioclub.ru/%20index.php?page=book&id=457881
http://biblioclub.ru/index.php?%20page=book&id=253705
http://biblioclub.ru/index.php?%20page=book&id=253705

8http://www.consultant.ru/
4. KOHTPOJIb U OHLHEHKA PE3YJIbTATOB OCBOEHUA YUYEBHOM
JTACHUIIJINHDBI

KoHTpoab u o1leHKa pPe3yIbTaTOB OCBOCHHS JMCIUILUIMHBI OCYIIECTBISETCS TpenojaBareieM
B IpOLIECCE YKA3aTh.

Pe3yabTarhbl 00yuyeHust

@opMBbI U METO/IbI KOHTPOJISI H OLlEHKH
pe3yJIbTaTOB 00y4eHMsI

OcBoeHHbIC YMEHUSL:

pacrmo3HaBaTh  3ajadyy WM npoOieMy B
npoeCCHOHATLHOM W/WIIM COLMAJIbHOM KOHTEKCTE;
aHAJIM3UPOBATH 33/1a4y W/WIK IpobieMy U BBIACIATD
e COCTaBHBIC YaCTH; ONPEACNATh STAlbl PEHICHUS
3aJauMd;  BBIBIATH M 9()PEeKTUBHO  HCKaTh
uH(popMaIrio, HEOOXOIUMYIO [IJISl PEIICHHS 3aJadu
W/WAIY TPOOIIEMBI;

COCTaBUTh 1aH JEeHCTBUS; OTIPEICTUTh
HEOOXOIUMBIE PECYPCHI;

BIAJCTh AKTyaJbHBIMHM METOJaMH palbOThl B
npodeccuoHanbHOM u CMEKHBIX chepax;
peann3oBaTh  COCTABJICHHBIA IUIaH, OIICHUBATh
pe3ynbTaT U TOCHEACTBHS  CBOMX  JCHCTBHIA

(caMOCTOSATEIBHO WM C TOMOUIbIO HACTABHUKA)

OneHka  pe3y/ibTaTOB  BBHINOJHEHUS
MIPaKTUYECKUX PadoT.

OreHKa BBITIOJHEHUST CAaMOCTOSTEIBHBIX
pabor.

Tecr.

YcrHbIi onpoc.

ITucemeHHBIN OMpocC.

onpeneNnATh 3ahadd s [OoMcKa HHGOpMalUu;
oTnpeAensaTh HeoOX0IUMble HCTOYHUKN NH(OPMaLINH;
IUIAaHUPOBATh IPOLIECC IIOMCKA; CTPYKTYpUPOBATH
NOJy4aeMyl0 HMH()OPMALUIO; BBIIEIATh Hauboee
3HaYMMO€ B TIepeuHe HMH(POpPMaLMU; OLEHUBAThH
MPAKTUYECKYI0 3HAYMMOCTh pE3yJIbTaTOB I1OMCKA;
0(OpMIISTH pe3yIbTaThl MOUCKA

OueHka  pe3ynbTaToOB
MPaKTUYECKUX PadoT.
OneHKa BBIOJIHEHHSI CaMOCTOATENIbHBIX
pabor.

Tecr.

YcrHbIN onpoc.

[InceMeHHBIN onpoc.

BBIINNOJIHCHH A

ONpeNeNsiTh aKTYaJbHOCTh HOPMAaTUBHO-TIPABOBOM
JOKYMEHTaIluu B Mpo(deccroHaIbHON e TeIbHOCTH;
MPUMEHSATH COBPEMEHHYIO Hay4HYIO
npo(hecCHOHATIbHYIO TEPMUHOJIOTHIO; ONPEAEIATh U
BBICTpAauBaTh  TPACKTOPUU  MPOPECCHOHATBHOIO
pa3BUTHS U CAMOOOpA30BaHUS

Onenka  pe3yabTaToB
MPaKTUYECKUX PadoT.
OueHKa BBIIOJIHEHHSI CaMOCTOATEIbHBIX
pabor.

Tecr.

[InceMeHHBIN onpoc.

BBITTOJTHCHU S

OpPraHU30BBIBaTh PA0OTY KOJUIEKTHBA W KOMAaH/bI;
B3aMMOJICHCTBOBATh C KOJUIETaMH, PYKOBOJCTBOM,
KJIMEeHTaMHU B XoJe npogeccuoHaTbHON
JIESITEIIbBHOCTH

Tecr.
YcTHbI onpoc.
[InceMenHsIit onpoc.

IPaMOTHO H3JlaraTh CBOM MBICIH U O(OPMIATH
JOKYMEHThl MO MpodeccHOHANIbHON TeMaTuke Ha
TrOCYJapCTBEHHOM $3BbIKE, IMPOSBIIATH TOJIEPAHTHOCTD

OneHka  pe3ynbTaToOB
MPaKTUYECKUX padoT.
OreHka BBITIOJIHEHUSI CAMOCTOSITENBHBIX

BBITIOJIHCHU S

B paboueM KOJIJIEKTUBE pabor.
[InceMeHHBIN onpoc.
IMPUMCHATE CPCACTBA I/IH(l)OpMaI_H/IOHHI)IX TEXHOIOTHI OHGHKa PE3YIBTATOB BBIITOJIHEHU L

Ui pemieHus  NpOoeCCHOHANBHBIX  3ajady; | MPaKTHYECKUX PadoT.
UCTIONIb30BATh COBPEMEHHOE nporpamMmmHoe | OIeHKa BBIITOJHEHUSI CaMOCTOSTEIbHBIX
oOecrieueHue pabor.
Tecr.
NOHMMATh OONIMH CMBICI YETKO MpOoM3HEceHHBIX | OleHKa  pe3yJabTaTOB  BBIIOJHCHHS
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BBbICKa3bIBaHUI Ha U3BECTHBIE TEMBbI
(mpoteccroHabHBIE U OBITOBBIC), TOHUMATh TEKCThI
Ha 0a30Bble NPOQEeCcCHOHANIbHBIE TEMBI; Y4aCTBOBATh
B Jyajorax  Ha  3HaKOMble  o0mue U
npoQeCCUOHATIBHBIE  TEMBl;  CTPOUTh  IPOCTHIE
BBICKA3bIBaHUS O ce0e U 0 CBOCH MpodeCCHOHATBHON
NESITeIbHOCTH; KPAaTKO OOOCHOBBIBaTH U OOBSICHUTH
CBOM JEHCTBUS (TEKyIIME U IJIaHUPYEMbIE); MMHCAThH
IPOCTbIE CBSI3HBIE COOOLICHHS HA 3HAKOMBIC MIIU
MHTEpeCYIoIre Npo(ecCuOHaTbHbBIE TEMBI

MPaKTHYECKUX padoT.

OreHKa BBITIOTHEHUS CaAMOCTOSITETBHBIX
pabor.

Tecr.

YcrHbIi onpoc.

[TuceMenHsIit onpoc.

YcBoeHHDBIE 3HAHUA:

AKTyaJIbHBIM MPO(EeCCHOHANBHBIN W CONMATBHBIN
KOHTEKCT, B KOTOPOM IPUXOJUTCS paboTaTh U JKUTh;
OCHOBHBIC MCTOYHUKUA MH(POPMAIUU U PECypPChI s
pelieHus 3aaad U mpobsieM B IpohecCHOHATHLHOM
W/MIH COLMAIbLHOM KOHTEKCTE;

AITOPUTMBI BBITIOJTHEHU S pabor B
po(HeCCHOHATTLHOM U CMEXHBIX 00JIACTSAX; METOIBI
paboThl B MpodeCCHOHANBHON M CMEXHBIX chepax;
CTPYKTYpYy IUIaHA IS PEIICHUs 33Ja4; TOPSI0K

OueHka  pe3ysibTaTOB  BBINOJHEHUS
MPAKTHYECKUX padoT.

OreHKa BBITIOTHEHHUS CaAMOCTOSITEITBHBIX
pabor.

Tecr.

VYeTHbIl onpoc.

[TuceMenHsIit onpoc.

OLICHKH pe3ysbTaToB pereHuUsI 3a1a4
poeCCHOHAIBHON JESATEIHHOCTH
HOMEHKJIaTypa  UH(POPMAIMOHHBIX  HUCTOYHUKOB | OLIEHKa  pe3ylbTaTOB  BBIMOJIHEHHUS

IPUMEHSIEMbIX B MPO(ecCHOHATbHON AESITEIbHOCTH;
MpUEMbl CTPYKTypupoBaHusa uHpopmanuu; (opmar

IPAKTUYECKUX padoT.
OrneHKa BBINOJIHEHUSI CaMOCTOSITENIbHBIX

odopmIIeHUs pe3yIbTaTOB MOMCKA WH(OpMAIUU pabor.

COJIep)KaHWE AaKTyaJdbHOW HOPMAaTUBHO-TPaBOBOi | OllEHKa  pe3yNbTaTOB  BBIMOJTHEHHUS

JIOKYMEHTAITUH; COBpEeMEHHas Hay4JHas U | MIPaKTUYIECKUX pabdoT.

npodeccuoHanbHas TEPMUHOJOTHS; BO3MOXHBIe | OlIEHKa BBIMOJHEHUS CaMOCTOSTEIbHBIX

TPAaeKTOpUU  MPO(ECCHOHATFHOTO  pPa3BUTUS U | padoT.

camo00pa3zoBaHus Tecr.

TICHXOJIOTHYECKHE OCHOBBI nestebHOCTH | OTIeHKa  pe3yJIbTaTOB  BBITIOJHEHUS

KOJUJIEKTHBA, MICUXOJIOTHYECKHE OCOOCHHOCTH | IPAKTHUECKUX padoT.

JUYIHOCTH; OCHOBBI IPOSKTHOM JIEATEITBHOCTH OreHKa BBITIOTHEHUST CaMOCTOSITEIIbHBIX
pabor.

O0COOEHHOCTH  COIMAIBHOTO W KyJIbTypHOTo | OIleHKa BBITIOJHEHUS CaMOCTOSTEIBHBIX

KOHTEKCTa; TpaBuiia o(opmIIeHHs ITOKYMEHTOB H | padorT.

MOCTPOEHUS YCTHBIX COOOIIEHUH

YcTHBIN onpoc.

COBpPEMEHHBIE cpencTaa " yCTpoiicTBa
uHpOpMATU3AlMKN;, TMOPSAOK HMX TNPUMEHEHUS U
nporpaMMHoe oOecredeHre B Mpo¢ecCHOHaIbLHOU
JeSITeIbHOCTH

OHGHKa BBIITOJIHEHHUA CaMOCTOSATCIBHBIX
pabor.
[TuceMenHsIit onpoc.

MpaBWJIa TIOCTPOSHUS  TPOCTBHIX U
OpeyIoKeHu  Ha  Tpo(decCUOHATBHBIC
OCHOBHBIC o0IeynmoTpeOnTeIbHBIC TJIaroJIbl
(OpiToBast M mpodeccuoHadbHAs ~ JIEKCHKA);
JIEKCUYECKUH MUHHUMYM, OTHOCSIIUICS K ONMHCAHUIO
IIPEIMETOB, CpEICTB u IIPOLIECCOB
MpoeCCHOHAIBHON ~ JIEATEITLHOCTH; OCOOEHHOCTH
MIPOU3HOIICHHUS, npaBWia  YTCHHS TEKCTOB
npoeccHoHaNbHOM HalIPaBIEHHOCTH

CII0KHBIX
TEMBI;

OneHka  pe3ynbTaToB
MPAKTUYECKUX PadoT.
OHGHKa BBIITOJIHEHHUA CaMOCTOSTCIIbHBIX
pabor.

Tecr.

[InceMenHsIi onpoc.

BBIITOJIHEHU L
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